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AT KLAIPEDA UNIVERSITY

ARTICLE 1 
GENERAL 

1.1. The Description of the Examination Session Procedure at Klaipeda University (hereinafter referred to as the ‘Description’) shall regulate the duties and rights of students and attendees (hereinafter referred to as ‘students’) of Klaipeda University (hereinafter referred to as ‘the University’) of the 1st and the 2nd cycle professional and bridging studies in terms of their participation in the examination session, and shall establish the dates and deadlines thereof, procedure for taking and retaking final assessments, extension of the session, repetition of study subject course, student removal from the student list, occupation of state-funded study places, and other procedures. 

ARTICLE 2
THE RIGHT TO PARTICIPATE IN THE SESSION

2.1. The right to take part in the examination session (hereinafter referred to as ‘the session’) shall be granted to the students who have completed the assignments provided for in the study programme, received passing grades for the semester's interim assignments in the Academic Information System (hereinafter referred to as ‘the AIS’), and fulfilled their financial obligations to the University. 
2.2. Students who failed to complete their assignments on time can fulfil them in the last week of the study semester at the time specified in the schedule of lectures upon coordinating the matter with the study subject lecturers.

ARTICLE 3
THE CALENDAR OF THE SESSION

3.1. The semester’s activities in full-time studies shall end on Week 16 of the semester. During the last week of the semester, at the time specified in the schedule of lectures, the study subject lecturers shall provide one-time opportunity for students who have not fulfilled the semester assignments to fulfil them.
3.2. Final assessment in optional study subjects shall take place at the time specified in the final assessment schedule. The schedule shall be approved by the Vice-Rector for Studies.
3.3. The examination session in full-time studies shall take place within the period from Week 17 to Week 20 of the semester. Upon the completion of the examination session, the examination retaking session in full-time and continual studies shall take place on dates specified in the Study calendar.
3.4. Full-time students who have provided the proof of valid reasons or justifying circumstances and with the permission of the Dean of Faculty / Director of Institute / Head of Centre (hereinafter referred to as the ‘Head of Department’), may take final assessment in advance, prior to the start of the examination session, however, only from Week 13 of the semester at the earliest. 
3.5. The dates of the session for the final year students shall be set by the Dean and approved by the Vice-Rector for Studies. 
3.6. Qualification exams and the defence of the final theses shall take place within the period from Week 17 to Week 18 of the semester. 

ARTICLE 4
THE EXAMINATION PROCEDURE 

4.1. The points for the examination grade shall be accumulated based on the principle of their increasing sum in the AIS during the semester. The mark for the final assessment (exam, project, test, report, essay, etc.) must account for at least 30–50% of the final grade. 
4.2. Final assessments schedule shall be drawn up in accordance with the scope of study subjects: where a subject has 3 credits, preparation period for the final assessment shall be at least 1 day; in case of 4–5 credits, it shall be at least 2 days; in case of 6–8 credits, it shall be at least 3 days. A different final assessment schedule may be agreed upon a written consent by all students of an academic group. 
4.3. Final assessments shall take place at the time and place specified in the final assessments schedule. The student representative (the head of the academic group) coordinates the sequence and dates of the assessments with the study subject lecturers and the responsible person at the faculty / institute / centre. The final assessments schedule shall be approved by the Head of Department, and that for optional study subjects by the Vice-Rector for Studies. 
4.4. Lecturers shall only examine the students who have the right to take part in the session and take the final assessment in the study subject. Each student must hold an identity document during the final assessment. 
4.5. The assignments within the final assessments shall be consistent with the content of the assignments given to students at the beginning of the semester.
4.6. Knowledge assessment shall cover the entire scale of failing and passing grades from zero (0) to ten (10). Papers of the final assessments held in writing shall be stored in the relevant department / institute / centre for 10 days after the end of the session. 
4.7. Students who fail to fulfil their study subject assignments during the semester without good reason shall be awarded the ‘Failed to Complete’ entry in the assessment sheet in the AIS, and ‘Failed to Complete’ and ‘Fail’ as their final grade. Such students may take the final assessment in their study subject after completing the semester’s assignments in line with the procedure established by the relevant department / centre / institute supervising the study subject, and upon paying a set fee. 
4.8. Students who fail to adhere to the University’s Code of Academic Ethics shall be removed from the final assessment and shall be awarded the ‘Failed to Complete’ entry for the final assessment, and ‘Failed to Complete’ and ‘Fail’ as their final grade. Such students shall have the right to retake the final assessment in their study subject during the retaking session, and upon paying a set fee. 
4.9. Final assessment grades (passing and failing) shall be recorded in the assessment sheet in the AIS on the day of the relevant assessment (where it is verbal) or no later than two days after the assessment (where it is in writing). 
4.10. In the event where the same final assessment is taken by several academic groups and only one assessment sheet is created in the AIS, the lecturer shall record the assessment grades in the electronic assessment sheet after examining a respective group, following the procedure defined in Clause 4.9 above. 
4.11. Where a student fails to arrive to the final assessment, the lecturer shall make the entry ‘Absent’ in the assessment sheet in the AIS. If before the end of the session the student fails to prove that his/her absence was for good reason, he/she shall be graded as ‘Failed to Complete’ and shall be subject to academic debt. Such a student shall have the right to retake the final assessment during the retaking session, and upon paying a set fee. 
4.12. Where the student proves that he/she failed to arrive to the final assessment for good reason, a responsible person at the faculty / institute / centre shall make the entry ‘Postponed’ in the assessment sheet. 
4.13. A student who does not agree with the final grade received may file an appeal in accordance with the procedure established by Article 13 of the Study Regulations.

ARTICLE 5
EXAMINATION RETAKING SESSION

5.1. Students are permitted to retake no more than three failed final assessments. A final assessment assigned a failing grade may be retaken free of charge only once. 
5.2. Final assessments shall be retaken by students whose names are entered on the supplementary assessment sheet in the AIS. 
5.3. A student who does not agree with the final grade of the assessment during the examination retaking session shall have the right, within two working days of the announcement of the outcome, to file an appeal in accordance with the procedure specified in Article 13 of the Study Regulations.
5.4. Repeat assessments taking place during the examination retaking session shall be held free of charge (except for the cases provided for in items 4.7, 4.8, and 4.11 hereof). 

ARTICLE 6
EXAMINATION CONTROL

6.1. After the examination session, the Head of Department, together with deans of faculties and study programme leaders, shall conduct an analysis of the organisation and implementation of the final assessments, and the study outcomes, and shall discuss the results thereof in meetings of the study-implementing divisions. 
6.2. The Head of Department may form a commission to assess the level of the subject teaching and the level of final assessment, assignments for interim assessments and of students’ achievements in terms of study outcomes. 

ARTICLE 7
EXTENSION OF THE SESSION OR PERMISSION TO REPEAT THE STUDY SUBJECT COURSE

7.1. The final assessment may be postponed for a student in the following cases: 
7.1.1. A student falls ill and informs the responsible person of the faculty / institute / centre accordingly. If a student who is ill participates in the final assessment and receives a failing grade, the session will not be extended. 
7.1.2. A student leaves temporarily to study at other national or foreign higher schools or for students who are athletes (under the relevant Rector’s order). 
7.2. Students with no more than three academic debts, with the consent of the Dean of Faculty / Director of Institute, may continue their studies in a paid study place in a higher semester by paying a full tuition fee. Students can make use of this opportunity twice during the entire study period. 
7.3. Any academic debts must be cleared before the start of the next examination session.
7.4. A study subject course shall be repeated in the next semester in the following cases: where a student has an academic debt and the assignments concerning the study subject cannot be completed independently, the assessment shall take place at the end of the nearest semester in which the study subject is taught. 
7.5. The order of the Head of Department on the extension of the session or repeat study subject course shall specify the study subject and the deadline for the assessment. 
7.6. A student who fails to pass the final assessments during the main session or has an academic debt can temporarily stop his/her studies only upon submitting a document evidencing the validity of the reasons thereof or specifying the circumstances justifying such a decision.

ARTICLE 8
STUDENT EXPULSION FOR POOR ACADEMIC PERFORMANCE

8.1. Students shall be removed from the student list for poor academic performance upon the completion of the session period in the following cases: 
8.1.1. In accordance with items 174.2–174.4 of the Study Regulations. 
8.1.2. In case of an academic debt and failing to apply to the Dean for permission to continue their studies. 

ARTICLE 9
ADMISSION TO AVAILABLE STATE-FUNDED STUDENT PLACES

9.1. Students may be awarded an available state-funded student place after another students is removed from the list of state-funded student places or if a student on the said list terminates his or her studies (except for cases where students change their study programme in accordance with the procedure set forth in the Republic of Lithuania Law on Higher Education and Research). In this case, an available state-funded student place is awarded to the most successful student of the same year studying in a student place not funded by the state (except where state funding is not allocated to studies in cases set forth in the Republic of Lithuania Law on Higher Education and Research).
9.2. The most successful student studying in a student place not funded by the state shall be determined based on their order in the list of students with the highest grades in the same study programme of the same year (studying in student places not funded by the state). The weighted average of the study outcomes shall be calculated based on the assessments of all study subjects awarded while studying in the relevant study programme of the University and in accordance with items 159–161 of the University’s Study Regulations.
9.3. Upon changing the student’s funding procedure, a student shall sign an agreement on amending the study agreement.

ARTICLE 10
COMPETITION ON AWARDING STATE-FUNDED STUDENT PLACES

10.1. A competition on awarding state-funded student places shall be held within two first weeks of the autumn semester in accordance with the Description of the Procedure of the Competition on Awarding State-Funded Student places.

ARTICLE 11
INFORMATION PROVIDED TO STUDENTS

11.1. Upon the completion of the examination session, a responsible person of the faculty / institute / centre shall inform students within two weeks regarding the award of state-funded or not funded student places and on the removal from the student list in full-time and continual studies. 
11.2. The Head of Department shall publish orders on the award of grants within two first weeks of the semester. 

ARTICLE 12
INFORMATION PROVIDED TO THE UNIVERSITY DEPARTMENTS

12.1. Upon the completion of the examination session, responsible members of staff of the faculty / institute / centre shall submit to the Office of Studies the submissions by Head of Department on awarding state-funded (or not funded) student places and the removal of students from the students list. 
12.2. Within the first two weeks of the semester, responsible members of staff of the faculty / institute / centre shall submit to the Accounting Department the orders by Head of Department on awarding grants for study outcomes.

ARTICLE 13
END OF STUDY YEAR

13.1. Responsible members of staff of the faculty, institute / centre shall process the study year data in AIS within two weeks after the end of the Spring examination session. 
13.2. The study year in AIS shall be closed on the fourth week after the end of the Spring examination session. 
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